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1. OBIIMUE CBEJAEHUSA O IPOI'PAMMHOM OBECIHHEYEHUU

1.1. Ha3nayeHue MpoOrpaMMHOIo odecredeHust

1.1.1. TlporpamMmHOe oOecreueHre MPEACTABIICT COOOM WHTEPHET-CEPBUC.
[Ipeana3znayeHo AJis aBTOMATH3UPOBAHHOTO (OPMHUPOBAHUS THUIIOBBIX TEYATHBIX
dbopM mOKyMeHTOB mJisi BebO-cepBucOB mocpeacTBoM AP, ¢ mocnemyrommm
MCIOJIb30BaHUEM KIIMEHTAMHU.

1.2. Ob6aacTh NpUMEHEeHHUs MPOTPAMMHOI0 00ecrevYeHus

1.2.1. TIIporpammHoe oOecrieueHue o0ecrieunBaeT BO3MOKHOCTb
aBTOMATU3UPOBAHHOTO (POPMUPOBAHUS MOJIH30BATEISIMU TUIIOBBIX MEYATHBIX (HOPM
JOKYMEHTOB, 3asBJICHHMII ¥  THCBbMEHHBIX 3alIPOCOB C  MOCIEAYIOLIUM
MpeBAPUTEIbHBIM IIPOCMOTPOM M COXpaHEHHEM B 0a3zax JaHHBIX BeO-CEPBUCOB U

MOOWJIbHBIX MPUIIOKEHUH.

1.3.®@yHKIHOHAJbHBbIE XaPAKTEePUCTUKHU
1.3.1. TlporpamMmHOe OOECIICUCHHE HCIOJIB3YETCS IS peaTu3alliud CISTYFOIIIX
byHKIIHIA:
e ABTOMAaTHU3MpPOBAHHOE (HOPMHUPOBAHUE TUIIOBBIX MeYaTHBIX hopm uepe3 API;
e PalOora ¢ madgoHaMHU U IOJIb30BAaTEILCKUMU JaHHBIMHU;
e BO3MOXHOCT, TIpeABapWTENIbHO  MPOCMATPUBATh  JIOKYMEHTHI  TIEpen
COXpaHEHHEM;
e CoxpaHeHHe 3aM0JIHEHHBIX TIEYaTHBIX (JOPM JTOKYMEHTOB B 0a3e JaHHBIX BEO-

CEPBHUCOB U MOOMJIBHBIX MPHUIIOKEHHM.



2. YCTAHOBKA CEPBUCA
2.1.OcHOBHBIE NOJI0KEHUS
2.1.1. Jlnd 3amycka mporpaMmmMHoOro odecredeHus HeoOX0IuMO BBECTU B aIpECHOU

cTpoke uHTepHeT-0pay3epa URL-anpec BeO-caiira https://doclab.ftsystems.ru.



3. TVIABHAS CTPAHUIIA

3.1.

I'naBHasi ctpanuua 0e3 aBTOPU3aAIUA

3.11. [TI'nmaBHas cTpaHHIa TpeAHA3HAYEHA JJIsI O3HAKOMIICHHUS MOJIb30BATENS C

BO3MOKHOCTAMU CCPBUCA U ﬂaHBHeﬁﬂleﬁ ABTOpHU3allu B JIK knuenra. I'nmaBHas

CTpaHUIa UMEET CJIeIyIomIre d1eMeHThl (PucyHok 1):

Jlororun /loknad pacnosioKEHHBI B BEPXHEM JIEBOM YTIIy IPU HaKaTUH
BO3BpAIllaeT Ha TJIaBHYIO cTpaHully. [lyOonupyercs B Kaxa0M pasJiede;

IIanesp HABMranMH BCEX PA3/CIIOB CalTa, PacIlOJOKEHHAs BBEPXY CIIPaBa.
JlyOnmupyeTcst B Kax0M pas3jere,

Knonka «Boittw» — mia nepexona Ha ctpanully apropusannu B JIK kinueHra.
Jybnupyercst B KaJ0M pasjele;

Kparkoe onucanue cepuca;

Crpoka momcka — Uid TMOUCKA HEOOXOAMMOIo IabioHa JOKYMEHTA.
Jybnupyercst B KaJI0M pasjele;

Ilnamka ¢ BbIOOPpOM KaTeropum TpedyeMoro AOKyMeHTa — s Oosee
OBICTPOTrO M yI00HOr0 OKMCKa JOKyMeHTa. [Ipu BEIOOpE KaTeropuu Ha CTpAHMIIE
0TOOpaxkaroTcs Bce 1abJIOHbBI JaHHOW KaTeropyuH, JOCTYITHbIE [T 3al0JTHEHMS;
TexcroBas unpopmanus «Kak padoraer Joknad?» — kpaTkas HHCTPYKIUS
1o paboTe ¢ CepBUCOM,

TexcroBas uHpopmauus «B pesyabrare Bbl NOJYYUTE» — KpaTKOE
OIMCaHUE NPEUMYILECTB CEPBUCA;

OT3BIBBI — OCTaBIIEHHBIE NOJIb30BaTeIsIMU J{oK1a0;

Jlorotun JIokaad pacronoKeHHbIM B HMKHEM JIEBOM YTy MpPU HAXKATUU
BO3BpAILAET Ha TJIaBHYIO cTpaHully. [lyOonupyercs B Kaxka0M pasferne;

Ilanesnp HABHramMM BCEX PA3IEIOB CailTa, PaCIOJIOKEHHAs BHU3Y CIIPaBa.
JyOnupyeTcst B Kax0M pasjere,

Knonka «JInunblii kaOuHeT» — JUisl Mepexoja Ha CTPAHUIy C KHONKOU

«AxTuBHpoBaTh Tapud». B gaHHBII MOMEHT KHOMKa HE akTuBHa. [lpum



UCIIOJIb30BaHUU 110 KHOIIKE OYET OCYILECTBISATHCS IEPEXO0/T HAa CAliT KOMITAaHUH,
IIPEAOCTABJIAIOIIECH IPABO UCII0JIBL30BAHKS CEPBUCA;

IHonmuTKka KOH(PUACHUHMAIBLHOCTH CCbUIKA HA JOKYMEHT C IIOJUTUKOU
KOH(UJICHIIMATFHOCTA PACMOJOXKEHAa BHU3Y CTpPAaHUIBI U JOyOnupyercs B

Ka>XI0M pas3aciic.

‘ Noknab.pd LiaGnoves poxymonon  Boapoce! ‘ Boimw

OHNauH-KOHCTPYKTOP
NpaBoOBbIX AOKYMEHTOB

Bbi6epute KaTeroputo TpebyemMoro oKyMeHTa

Kak pa6otaeT [lokna6?

2 3aM0MMITE OCHORHLID ARNIEH0 H 3
NPOBOPLTO ACKYMGHT B PEXHID CiavaitTe nonyemwWHicR GaAn

npeanpocMoTpa

B peaynbTaTte Bbl NOsly4UTe

©

Ynpouiomse pacoTe:
AxoHoMMIo 40 BO% BpemenH
BALUM AOKYMENTLI XDBHNTCH & HHOM

i s X8GMHETE, M AOCTYMN & MOB0R BDENN

DOunTex pocno Dunrex

Nposerxa oTauea ¢ 103 Mposspxa GTaaa ¢ Tpow 38422aM

Roknab.pd

Pucynok 1 — DkpaH aBTopu3aiuu.



3.2. Paznea «111a610HbI JOKYMEHTOB» 0€3 aBTOPU3AIUU
3.2.1. Paszmen «lllabmoHbl  JTOKYMEHTOB» TNpeAHA3HAUYCH JJi1  BBIOOpa
HEO0OXOMMOT0 IOKYMEHTA U MIPEABAPUTEIHLHOTO €ro 3anojHeHus. Pa3aen maomoHsl
uMeeT cieayromme aneMeHTsl (PucyHok 2):
e KaTeropuu 10KyMeHTOB — 3TO pa3Jieiibl, KOTOPhIC MOXKHO TepeKIoUaTh. [Ipu
BBIOOpE KaTeTOPUU OTPAXKAIOTCS MIa0IOHBI M3 BEIOPAHHON KaTETOPHHU.
o [lnamku ¢ mWAadJI0HAMM JOKYMEHTOB — IMPY HAXKATHH HA TTIA0JIOH MTPOUCXOAUT

IICPeXOoa Ha CTpAHULY 3aIlIOJTHCHHA IIIa6J'IOHa;

Wy mowrespe = [

TnasHan | LWsances! SoKYMEHTOR

LLa6noHbl AOKYMEHTOB

BriGepuTe WabnoH B COOTBETCTBYIOWIEN KaTEropun

Apenpa Opyroe

Recosop Loespesmocts
il rananyuerie

03 cones

Haitm 1 yaonsHexme

Pucynok 2 — Pa3nen «I111a6ioHbI JOKyMEHTOBY 0€3 aBTOPU3ALINH.

3.2.2. 3anonHeHwe BbIOpaHHOTO MmabmoHa Oe3 aBTopu3anmu. CTpaHHWIIA UMEET
creayronue seMeHTs (PucyHok 3):
e dopma 1A 3aN0/IHEHHUS] EPCOHATBLHBIMHI JAHHBIMU — TIOJIS C TIOJICKAa3KaMH,
B KOTOpbIE HYXXHO BHECTH TIEPCOHAIBHBIC JJaHHBIE HEOOXOAMMBIC IS
3aI0JIHeHHUs, BBIOPAaHHOTO JOKYMEHTA;
e [Ilad6y0H qOKyMeHTa — clipaBa OTOOpaxaeTcs MA0JIOH TOKYMEHTa, KOTOPHIi
ABTOMATUYECKH 3aIOJHSACTCS JaHHBIMH MPU BHECEHUH WH(GOpManuu B GopMy

JJIA 3aIIOJIHCHU A,



e Knonka «CkauaThb JOKYMEHT» — IIPpU HaXAaTHH KHOIIKHK OCYIHCCTBIIACTCS
IICPeXOoJa Ha CTpaHUIy aBTOPpHU3alHWH T.K. IIOJb30BATCJIb HC aBTOPU30BAH H HC

MMeEeT TOJIHBIN JOCTYN K (DYHKIIMOHATY CepPBHCA.

naesan | WalnoH QoeymesToB [ Lorcoop HaHa KBapTipL

[loroeop HaMMa KBapTUPbLI

ropon

Bopakes: [IOFOBOP HAMMA KBAPTUPbI

PEGAHBRILIE RO AApECY
yeusn R

Qbsis, SEETICUNNIE KECTOREN AOTDSOD,
1O TeKYLEA_DATE
25
sscuny 2
BHD_HaAMORaTEN

Mearcs Mean Maanogn

CHDHALNBCNORTA_HANMORATE b
HXKK

HOMER_NBCNOETa_alionaTEn:
XXRHXK

BAHHLE_HSAMOLATEN,

sBegHTe BHIE DpIBHHIBLIM, A nacnop COCTOAKNE KEAPTHP, it BROCHT RAATY 33 KARM B TSRt CPOKD, NPRAYCMOTPRISOTD

AAC_MPORIBI_HAORITENY

S88TE 2PEC NPOXMEARNR KaIMORATENS
Mamcimayna 12
BHO_HarmaTe N

saagnTe PHO Hakmarann

ATpeC_o0uaRTE

BBegTe anpec ofvexTa

nACUALE

L

KOMPaRCTIO_NOMHAT

CPO_HS

BBOZNTE CROK HEiME

CYMIME_ORRITY

BBOSMTE CYMMY COANTS

CYMIMS_Q0MOR0PE

BBOANTE CYMMY FOFOBOPS

HOMSR_CUETS
BBAMTE HOMBP CullTa
T

HHENO_IHC

Pucynok 3 — 3anosiHeHuEe BEIOPaHHOTO 11a0JI0HA 0€3 aBTOPU3ALIHH.



3.3. Pa3znen «BonpockD> 0e3 aBTopu3anumn
3.3.1. Pasmen «Bompock» mpemHazHadeH JUISI O3HAKOMIICHHUS ITOJb30BATEIs C
OTBETaMH Ha YaCTO BCTPEYAIONTUECS BOMPOCHL. Pa3nen BOmpockl uMeeT CleayroIme
anemeHThl (PucyHok 4):

e [lnamka ¢ TeKCTOM BONpoOca — IUIAlIKa UMeeT (YHKIHWIO CBOpAaYMBaTh U

pa3BopadyuBaTh TCKCT OTBCTA IIPHU HAXKATHUH HA CTPECIIKY,

‘ ﬂomaﬁ.pcp m LWaGnoHel gokymedToe  Bonpocs Bodmi

MH2 NOMOTYT HACTROHTE CEPBEMC NOM WaGNoHE MOeH KoOMNaHHM? ~

CHONBKO NONLIOBEATENEH MOMHO A05ABMTE B aKKaYHT? A~

MasHo AoSasUTE HEOTPEHHSEHHOE KENWNECTED NONLICBATANEN, DABOTIHMY © A0HYMEHTIMH,
B pamkax Hawwx Tapwdos npegycmoTpeHo Ae 15 aKTHEHLIX Nones20eaTensn

CHONbKO CTOMT NognUcka?

CrommocTs Nognucky 3asucKT oT Bwipandoro Tapwda v KonkyecTea HeodxogHMEL reHepaywi watnoHoe GOKYMEHTOE

Pucynox 4 — Pazznen Bonpockl 6€3 aBTOpU3aIuu.



4. ABTOPU3ALIUA
4.1. Asropusanus [loab3oBaTens
4.1.1. MopaibHOE OKHO aBTOPHU3AIMU MPEIHA3HAYEHO Ji1 aBTOPU30BAHHOTO
JOCTyNa K MporpaMMHOMY oOecriedeHuto. MogalbHO€ OKHO aBTOpU3AIlUU MMEET
clenyronme ieMeHTsl (PrucyHok 5):

e JloruH — 1noJjie BBO/a, NpeAHa3HAYCHHOE [T yKa3aHus email;

e IlapoJsb — nose BBOJA, MpeAHA3HAYCHHOE JIJIs1 YKa3aHUsI TapoJif;

e KHonka «BouTw» — KHOIKa, NMpeIHA3HAYECHHAs JUIS MOJATBEPKIACHHUS BBOJA

JAQHHBIX ABTOPHM3AIlMd M TIOCIEAYIOMIET0 Tepexoaa B JUYHBIM KaOWHET

Ilonws30BaTens.

Bxop B NIMYHbIN KabuHeT

Pucynok 5 — MoganbHOE OKHO aBTOPHU3ALINHT

4.1.2. Takxe NMpu HUCHOIB30BAHWU CEPBHUCA €CTh BO3MOXKHOCTH TMOJIKIIOYCHHS

byHKIMM aBTOpH3alMd TI0 Homepy Tenedpona ¢ mnomoripio OTP  komos.
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5. ABTOPU30BAHHBIN MMOJIB30BATEJIb

5.1. 'maBHasi cTpaHMIa MOCJIe ABTOPU3ALMHU

5.1.1. T'naBHas cTpaHUIA MTOCJE aBTOPU3ALMU UMEET CIAEAYIOUIUE SJIEMEHTBI

(Pucynok 6):

Jlororun /loknad pacnosioKEHHBI B BEPXHEM JIEBOM YTIIIy IPU HaKaTUH
BO3BpAILAET Ha TJIABHYIO cTpaHully. [[yOnupyercs B KaxaA0M pasfene;

IIanesp HABMranMH BCEX PA3/CIIOB CalTa, PacIlOJOKEHHAs BBEPXY CIIPaBa.
HyOnupyercs B KaXJ10M pas3fene;

Nmsa moab3oBaTesis — UM T0JIb30BaTeNlss MMeeT (DYHKIMIO BBINAIAIOIIETO
MEHIO, B KOTOPOM pa3MelleHa uHpopManus o Tapu(HOM IJIaHE, U KHOIIKa
«Beritti» i Beixoaa uz JIK. Jlybnupyercs B kKaxaoM pasfede;

Kparkoe onucanue cepuca;

CTpoka moucka — i1 TIOMCKa HEOOXOJMMOro IIa0joHa JOKYMEHTa.
JyOnupyercsi B KaXXJ10M pas3fiene;

Ilnamka ¢ BbIOOPpOM KaTeropum TpedyeMoro AOKyMeHTa — s Oosee
OBICTPOTro M yI0OHOr0 OMCKa JOKyMeHTa. [Tpu BEIOOpE KaTeropuu Ha CTpaHULIE
OTOOpaKarOTCs BCE M1a0JI0HBI TAHHOW KaTerOpyH, TOCTYIHBIE TSI 3aII0JIHCHUS,
TexcroBas unpopmanus «Kak padoraer Joknad?» — kpaTkas HHCTPYKIUS
1o paboTe ¢ CepBUCOM,

TexcroBas uHpopmauus «B pesyabrare Bbl NOJYYUTE» — KpaTKOE
ONMCAHUE NMPEUMYIIECTB CEPBUCA,;

OT3bIBBI — OCTABJICHHBIE TIOJIb30BaTEIAMH J{0KI1a0;

Jlororun JIokaa0d pacronoKeHHbIM B HIMXKHEM JIEBOM YIJIy NPU HaKaTUH
BO3BpAILAET Ha TJIaBHYIO cTpaHully. [lyOonupyercs B Kaxka0M pasferne;

Ilanesnp HABHramMM BCEX PA3IEIOB CailTa, PaCIOJIOKEHHAs BHU3Y CIIPaBa.
JyOnupyeTcst B Kax0M pasjere,

Knonka «JInunblii kabuHeT» — 115 Iepexo0/1a Ha CTPAHUILY JIMYHOTO KaOWHeTa

MMOJIb30BATCIIA,
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e [JlomnTuka KOHGPUICHUMATIBLHOCTH CChUIKA HAa JOKYMEHT C IIOJUTUKOU
KOH(PUIACHIIMATIBHOCTU PACMOJIOKEHA BHHU3Y CTPAaHUILI U JOyOIupyeTcs B

KaXXJIOM pasere.

‘ Doknab.pd

Wasnores poxymentos  Bonpocs  POCTO P. v

OHNanH-KOHCTPYKTOP
NpaBoBbIX AOKYMEHTOB

BbiGepuTte kaTeropuio TpebyemMoro fOKyMeHTa

Kak pa6otaeT [Jokna6?

1 2 FANONHITE OCHORHMD RO M 3
HaitauTe wn swbepuTe wabnox
NPOBEPLTE AOKYMENT B PEXHME CauaitTe NONy MBWWACR Gain
3 HyXHO KaTeroph
npeanpocmoTpa

B pesynbTate Bbi nonyunTe

SxoHoMMIO B0 BO% BpeMoni

BONLUWMHCTED CBRABHAN JAN0IHASTCR
BETOMBTHECKM, YCKODAR NPOLECT
MIHAMIADYR OUMORM

OT3biBbI

Ounrex

Mo 3pocs CHITOM & MOBKRHON Bepcn Caitra y

cccccc

Hoknab.pd

©

Ynpoweme paboTn

B QOKYMONTH XPAMATCH § /IMHOM
KBBUHOTE, W AOCTYMN B 70600 BPOMS

POCNO

Mposepxa oTsues ¢ I0S

Lintnows RovysesTos  Borpoc

(1)
=

COXPaHEHME KOHOHACHLMANEHOCTH
Bawm RarHuIe HAREXHO JAUMLEHL

WhpoBaHMen 1 GeI0NaCcHLM
NPOTOKONOM NEPERAH ABHHLX

Dunrex

Mposepea oTsses ¢ Tpeus seésammm

Pucynox 6 — ['maBHast ctpaHuiia mocjie aBTOpU3alluu.
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5.2. Paznen «1l11a6/10HBI JOKYMEHTOB) MOCJIe ABTOPU3ALMH

5.2.1. Paznen «l11aGyioHBI TOKYMEHTOB» IOCJIE aBTOPU3AIIMM MMEET aHAJIOTMYHbIN
BuJ U GyHKIMH ¢ paznenoM «lllabmonsl qokyMeHTOB» 63 aBTopu3anuu cMm. m.3.2.1.
5.2.2. 3anonHeHue BbIOpaHHOTO IIa0JOHa Mocie aBTopu3anuu. CTpaHulla UMEeT
AJIEMEHTHI aHAJIOTHYHbIE 3JEMEHTaM CTPAHMIIBI 3aMOJHEHHS 0€3 PEruCTpaliy CM.
n.3.2.2. Paznuune coctaBisier pyHkius KHONKU «CkayaTh JokyMeHT». [Ipu HaxkaTun
KHOTIKM «CKayaTh IOKYMEHT» CEpBUC IMpeaiaracT COXpaHUTh JOKYMEHT B (popmate

PDF na yctpoiictBo (tenedon, mianmer, [IK u T.1.).

5.3. Paznea «Bonpockl» nocje apTopu3anuu
5.3.1. Paznen «Bompockn» mocie aBTOpHU3aIiiy UMEeT aHAJIOTUYHBIN BU U (PYHKITUH

¢ pazaenom «Bompock» 6e3 apTopuzaiuu cM. m.3.3.1

5.4. Paznen «JInuHbIA KAOUHET»

5.4.1. Paznmen «JIuunplii KaOuHET» TMpeAHA3HAYEH JJIsl TOJYYEHUS KIUEHTOM
nHpopMaiu o cBoeM Tapude, COXpaHEHHBIX JTOKYMEHTaX U COCTABJICHUS OT3bIBA O
nojyuyeHHou ycayre. Pazaen «JIuuHbli KaOWHET» HMMEET CIEIYIOIIUE JJIEMEHTHI
(Pucynok 7):

e 3aroJjI0BOK CTPAHHUIIBI;

o [lnamku ¢ uHpopmanmeir o tapude — 00 axTUBHOCTU Tapuda, naTe
OKOHYaHMs JeHCTBUS Tapuda M KOJMYECTBE JOCTYMHBIX IS TeHEpaIuu
JTIOKYMEHTOB,

o [lone «Mou TOKYMEHTBI» - B KOTOPOM, OYJyT OTOOpaXaThCsl BCE CO3JIaHHBIC
KJIIMEHTOM JOKYMEHTBI C BO3MOKHOCTBIO CKAauaTh IMOBTOPHO MpU HaXaTUU
KHONKU «CKavaTh;

e Knonka «/l00aBUTH JOKYMEHT» — [0 JaHHOW KHOIIKE OCYIIECTBIISIETCS
nepexon B pasnen «lllabmoHsl mOKymMEeHTOB» il BbIOOpa HEOOXOIUMOTO

ma0JIoHa;
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o Jlouae «OCTaBUTH OT3BIB)» — COJACPIKUT OLICHKY B BUJC IIKAJbLI CO 3BC3J0UKaAMHU
HJIA TIPOCTABJICHUA pCﬁTHHFa, IMOJIC OJIA HAIIMCAHUA TCKCTA OT3bIBad M KHOIIKY

«OTnpaBUTH» 11 COXPAHEHUS OT3bIBA.

Fneesan | NMeresia kaluHeT

Lot Tepesdeili naH AxTeEEH A0 DocTyNHO AokyMEHTOR
JInyHbIN KabUuHeT s s

Mowu pokymeHTbI @ Posasm ppicyuesr

MW06.2025
3

[orosop HaidMa KBapTHDB

Cxauams

OcTaBuTb OT3bIB

Oyesica

TescT oT30Ba

Pucynok 7 — Paznen «JInunblii kKaOUHET».
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